
Business leave (Oversea)

To do a business leave (going aboard) Need permission from vice-president!



Go to >>>
eoffice.kmitl.ac.th



Click >>> create-send (สรา้ง-สง่)



Click >>> Leave form (แบบใบลา)



Click >>> Create a new form (สรา้งเอกสาร แบบใบลา ใหม)่



Choose a leave type : Business leave (No. 3) ลากจิสว่นตวั

No.3 Business leave



Fill in the blank space 

President

The reason to take a leave
Take a leave from when to when?

You can fill in your email address



Scroll down and click >>> Save

Save



Click >>> Sign and send

Sign and send



Click >>> created route for IMSE staffs

Created route [by Chomphu]



Click >>> Leave form (go abroad)

Leave form for go abroad



Scroll down and click >>> use this route (The route shows up automatically.)

Use this route



Click >>> Sign and send the form for permission

To sign this form
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